
 

 
 
DATE: March 2, 2015 
 
MEMO TO: Bonnie Thomson Carter, Chair 
 Planning and Restoration Committee 
 
 S. Michael Rummel, Chair 
 Finance and Administrative Committee 
 
FROM: James L. Anderson, Director 
 Natural Resources Department 
 
SUBJECT: Intergovernmental Agreements for Fort Sheridan Restoration Grant Funding 
 
RECOMMENDATION: Recommend approval of a Resolution approving intergovernmental agreements 
with the City of Lake Forest and Openlands for Fort Sheridan restoration grant funding. 
 
BACKGROUND:   In 2014, the District applied for and was awarded grant monies from the U.S. Forest 
Service’s State and Private Forestry Program for the purpose of performing landscape scale restoration 
work at the Fort Sheridan Forest Preserve.  The District will take on the lead role in administering the 
grant and is partnering with the City of Lake Forest and Openlands to expand the scope of restoration 
efforts to properties owned by the City of Lake Forest and Openlands that are located adjacent to the Fort 
Sheridan Forest Preserve.  The focus of the grant will be native tree and shrub planting.  
Intergovernmental agreements with the City of Lake Forest and with Openlands are necessary to use the 
grant funds to reimburse the City of Lake Forest and Openlands for restoration work completed on their 
properties.     
 
REASON FOR RECOMMENDATION: Committee recommendation and Board approval are required in 
accordance with District policy. 
 
REVIEW BY OTHERS: Chief Operations Officer, Director of Finance, Legal Counsel 
 
FINANCIAL DATA:   The State and Private Forestry program grant awarded to the District will provide the 
District and partners with 46% of total project costs, which are estimated at $276,280.00.  Both City of 
Lake Forest and Openlands will be reimbursed $6,000.00 each in grant funding through the District for 
completing their portion of grant activities.  Actual costs will be charged to the Preserve Tree Planting 
Fund (29614100-803200-60010). 
 
PRESENTER: James L. Anderson 
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STATE OF ILLINOIS ) 
 ) SS 
COUNTY OF LAKE ) 
 

 
 
 

BOARD OF COMMISSIONERS 
LAKE COUNTY FOREST PRESERVE DISTRICT 

REGULAR MARCH MEETING 
MARCH 10, 2015 

 
MADAM PRESIDENT AND MEMBERS OF THE BOARD OF COMMISSIONERS: 
 
Your PLANNING AND RESTORATION COMMITTEE and FINANCE AND ADMINISTRATIVE 
COMMITTEE present herewith “A Resolution Approving Intergovernmental Agreements with the City of Lake 
Forest and Openlands for Fort Sheridan Restoration Grant Funding,” and request its adoption. 
 
PLANNING AND RESTORATION 
COMMITTEE: YEA NAY 

 FINANCE AND ADMINISTRATIVE 
COMMITTEE: YEA NAY 

       
Bonnie Thomson Carter, Chair    S. Michael Rummel, Chair   
       
Nick Sauer, Vice Chair    Linda Pedersen, Vice Chair   
       
Carol Calabresa    Steve Carlson   
       
Bill Durkin    Bill Durkin   
       
Sandra Hart    Sandra Hart   
       
Diane Hewitt    Aaron Lawlor   
       
Sid Mathias    Audrey Nixon   
       
Craig Taylor       
       
Tom Weber       



 
 

LAKE COUNTY FOREST PRESERVE DISTRICT 
LAKE COUNTY, ILLINOIS 

 
A RESOLUTION APPROVING INTERGOVERNMENTAL AGREEMENTS WITH THE  

CITY OF LAKE FOREST AND OPENLANDS FOR FORT SHERIDAN RESTORATION GRANT FUNDING 
 

WHEREAS, the Lake County Forest Preserve District (the “District”) owns property known as Fort Sheridan 
Forest Preserve; and 
 
WHEREAS, the City of Lake Forest and Openlands (the “Partners”) own property adjacent to the Fort Sheridan 
Forest Preserve; and 
 
WHEREAS, the District and the Partners desire to perform landscape scale restoration work (the “Work”), with a 
focus  on native tree and shrub planting, on their respective properties; and 
 
WHEREAS, in 2014 the U.S. Forest Service State and Private Forestry Program awarded grant funds (the 
“Grant”) to the District for the performance of the Work; and 
 
WHEREAS, pursuant to Section 10 of Article VII of the Illinois Constitution of 1970, units of local government, 
such as the District and the Partners, may contract or otherwise associate among themselves in any manner not 
prohibited by law or ordinance; and 
 
WHEREAS, pursuant to the Intergovernmental Cooperation Act, 5 ILCS 220/1 et seq., any power, privilege, 
function, or authority exercised by a public agency, including the District and the Partners, may be exercised, 
combined, transferred, and enjoyed jointly with any other public agency to the extent not prohibited by law; and 
 
WHEREAS, it is in the best interest of the District to enter into intergovernmental agreements (the 
“Agreements”) with the Partners for the use of Grant funds to reimburse the Partners for portions of the Work; 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the Lake County Forest Preserve 
District, Lake County, Illinois THAT: 
 
Section 1.   Recitals.   The recitals set forth above are incorporated as a part of this Resolution by this reference. 
 
Section 2.   Approval of the Agreements.   The Agreements, in substantially the form attached hereto, are hereby 
approved.  The Executive Director and Secretary of the District are hereby authorized to execute and attest to, 
respectively, the Agreements, in substantially the form attached hereto, on behalf of the District. 
 
Section 3.   Effective Date.   This Resolution shall be in full force and effect from and after its passage and 
approval in the manner provided by law. 
 

PASSED this   day of  , 2015 
AYES: 
NAYS: 
APPROVED this   day of  , 2015 
 

   
ATTEST: Ann B. Maine, President 
 Lake County Forest Preserve District 
 
  
Julie A. Gragnani, Secretary 
Lake County Forest Preserve District 
 
Exhibit   



AGREEMENT  
between the 

LAKE COUNTY FOREST PRESERVE DISTRICT 
and the 

CITY OF LAKE FOREST 
related to the  

US FOREST SERVICE, STATE AND PRIVATE FORESTRY GRANT  

THIS AGREEMENT is by and between the LAKE COUNTY FOREST PRESERVE DISTRICT, 1899 
West Winchester Road, Libertyville, Illinois 60048 (the “DISTRICT”) and the CITY OF LAKE 
FOREST, 800 NORTH FIELD DRIVE, LAKE FOREST, ILLINOIS 60045 (“PARTNER”) and is 
entered into as of the date upon it has been executed by both DISTRICT and PARTNER, as 
indicated by their signatures below (the “EXECUTION DATE”).   

PURPOSE 
 
This Agreement between the DISTRICT and PARTNER describes the parties’ cooperation in the 
US Forest Service, Northeast Area State and Private Forestry (NASPF) grant project, which is 
described in the project narrative for the full grant proposal titled “Reconnecting Urban Forests: Oak 
Woodland Restoration Near Lake Michigan” attached to this Agreement as Attachment A (the 
“PROJECT”).  The PROJECT will include planting of native trees and shrubs within the project 
area, including on PARTNER lands.  Under the terms of the NASPF grant agreement with the 
DISTRICT (“GRANT AGREEMENT”), the value of a portion of (i) the PROJECT coordination, 
oversight, and other in-kind services on or related to PARTNER lands performed by the PARTNER 
and (ii) certain other contributions made by the PARTNER related to the PROJECT (collectively, 
“IN-KIND CONTRIBUTIONS”) can be used as a match towards the local contribution that is 
required by the GRANT AGREEMENT.  The PROJECT is mutually beneficial for both the 
DISTRICT and PARTNER.   
 
 

TERMS AND CONDITIONS 
 

1. The duration of the PROJECT is 10/1/2014 to 12/31/2016.   
 

2. The DISTRICT will administer the GRANT AGREEMENT. 
 

3. PARTNER shall provide IN-KIND CONTRIBUTIONS, to be used as part of the local 
contribution that is required by the GRANT AGREEMENT (“PARTNER’S 
CONTRIBUTION”), with a total value of not less than $6,000.00.     
 

4. To fulfill its obligation to provide the PARTNER’S CONTRIBUTION, PARTNER shall, during 
the PROJECT DURATION, (i) perform any necessary site work to prepare planting areas for 
tree/shrub installation (includes clearing if necessary), (ii) install 75 trees as specified in the 
plan (see Attachment A), and (iii) maintain trees as necessary to ensure survival, includes but 
not limited to: mulching, watering, and wildlife protection. 

 
5. PARTNER will deliver to the DISTRICT a written Request for Reimbursement of costs 

upon completion of approved PARTNER work.  Requests for Reimbursement can be 
submitted to the DISTRICT as frequently as quarterly, but no less than once per year, 
unless otherwise approved by the DISTRICT.  Copies of all source documents which 
provide evidence of expenditures paid for, including such items as canceled checks, 

 



purchase orders, invoices, or other evidence of paid bills shall be submitted with this 
request.  The DISTRICT shall not pay any amount for expenses or labor not specified for 
the PARTNER work.  PARTNER's indirect costs shall not be reimbursable under this 
agreement.  Reimbursement to PARTNER shall be processed within 60 days of receipt 
of the reimbursement request.  Reimbursement shall be made to the PARTNER via 
check.  PARTNER shall be reimbursed a total of $5,000.00 in financial assistance upon 
successful completion of PARTNER work. 
 

6. Notwithstanding any other provision of this Contract and without prejudice to any of 
DISTRICT’s other rights or remedies, DISTRICT shall have the right at any time or 
times, whether before or after approval of any Pay Request, to deduct and withhold from 
any Progress or Final Payment that may be or become due under this Agreement such 
amount as may reasonably appear necessary, up to twenty percent of the Federal 
Assistance, until PARTNER shall have satisfactorily completed the work of this project 
and supplied all necessary reports (Performance and Financial Reports – see 
paragraphs 7 – 9 below) to DISTRICT.  
 

7. PARTNER shall submit an Interim Performance Report to the DISTRICT by December 15th of 
each year (2015, 2016) in the form provided in Attachment C.  In the first Interim Performance 
Report, PARTNER shall summarize the PARTNER WORK accomplished from the 
EXECUTION DATE to the first Interim Performance reporting date.  In the second Interim 
Performance Reports, PARTNER shall summarize the PARTNER WORK accomplished since 
the first Interim Performance Report was submitted.   In the Interim Performance Report, 
PARTNER shall (i) include a narrative and photos describing the accomplishments and 
anticipated future PARTNER WORK, (ii)  use English units of measure, and (iii) and use terms 
understandable to the lay population.   
 

8. PARTNER shall submit an Annual Financial Report (in the form provided in Attachment 
C) to the DISTRICT by October 1st of each year (2015 and 2016) which shall cover 
expenditures from the previous federal fiscal year (October 1 – September 30).  In the 
Annual Financial Report, PARTNER shall include information on all IN-KIND 
CONTRIBUTIONS that the PARTNER has made prior to the reporting date.   
 

9. PARTNER shall submit a Final Performance and Financial Report (in the form provided 
in Attachment C) to the DISTRICT no later than December 31, 2016.  In the Final 
Report, PARTNER shall (i) describe all PARTNER WORK, including all 
accomplishments, outcomes, and expenditures for the PARTNER WORK and including 
a narrative, and before and after photos, (ii) fully document PARTNER’s completion of 
the PARTNER WORK and proof of PARTNER’S expenditures, (iii) use English units of 
measure, and (iv) use terms understandable to the lay population.   
 

10. This AGREEMENT may be amended only with the written approval of both parties. 
 
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed, as evidenced by 
the signatures of their duly authorized representative as affixed below. 
 
LAKE COUNTY FOREST PRESERVE      
DISTRICT: 

CITY OF LAKE FOREST 

_____________________________________ _____________________________________ 

 



Alex Ty Kovach, Executive Director Robert r. Kiely, Jr., City Manager 

Date:________________________________ Date:________________________________ 
 

 



Attachment A 

Full Proposal Project Narrative 

 
 



 

 

 



 
 

 

 



 
 

 



 
 
 

 



 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 
 
 

 



 
 
 

 



Attachment B 

A. Worker’s Compensation and Employer’s Liability with limits not less than: 
(1) Worker’s Compensation:  Statutory 
(2) Employer’s Liability: 

a. $1,000,000 - injury per occurrence 
b. $ 500,000 - disease per employee 
c. $ 500,000 - disease policy limit 

Such insurance shall evidence that coverage applies in the State of Illinois. 

B. Comprehensive Motor Vehicle Liability with limits for vehicles owned, non-owned or rented, not less 
than: 
(1) Bodily Injury: 

a. $ 500,000 -  per person 
b. $1,000,000 - per occurrence 

(2) Property Damage: 
a. $ 500,000 - per occurrence 
b. $ 1,000,000 - aggregate 

All employees shall be included as insured’s.   

C. Comprehensive General Liability:  If such CGL insurance contains a general aggregate limit, it shall 
apply separately to this project.  With coverage written on an “occurrence” basis with limits no less 
than: 
(1) General Aggregate: $2,000,000 
(2) Bodily Injury: 

a. $ 2,000,000 - per person 
b. $ 2,000,000 - per occurrence 

(3) Property Damage: 
a. $ 2,000,000 - per occurrence 
b. $ 2,000,000 - aggregate 

(4) Other Coverages: 
 Premises/Operations 
 Products/Completed Operations (to be maintained for two years following Final Payment) 
 Independent Contractors 
 Personal Injury (with Employment Exclusion deleted) 
 Broad Form Property Damage Endorsement 
 Blanket Contractual Liability (must expressly cover the indemnity provisions of the 

Contract) 
 Bodily Injury and Property Damage “X”, “C”, and “U” exclusions shall be deleted 

Railroad exclusions shall be deleted if Work Site is within 50 feet of any railroad tracks. 
All employees shall be included as insured's. 

D. Owner's and Contractor's Protective Liability Insurance.  Contractor, at its sole cost and 
expense, shall purchase this insurance in the name of Owner with a combined single limit for 
bodily injury and property damage of not less than $1,000,000. 

 



Attachment C 

Report Forms 
 

Includes: 
 

i. Interim Reporting Form  
ii. Annual Financial Reporting Form  
iii. Final Reporting Forms  

 



Interim Reporting Form 
 
 

SAMPLE FORMAT FOR PROGRESS REPORT 
 

Date: 
 
Report Period: 
 
Grant Project Period: 
 
Grant Recipient: 
 
Grant Number: 
 
Recipient Contact Person: 
 
Principal Investigator/Project Director: 
 
Progress Achieve in Accomplishing Project Goals & Objectives (Goals and objectives should correspond to the goals and 
objectives in the approved grant application).  
 
Goal/Objective 1 
 
   Planned: 
 
   Actual: 
 
   Unit Costs: 
 
Goal/Objective 2 
   
    Planned: 
 
    Actual: 
 
    Unit Costs: 
 
Difficulties Encountered (As applicable, should include information on specific reasons why goals and objectives were not met, and 
analysis and explanations of cost overruns and high unit costs)  
 
Goal/Objective #: 
 
    Problem(s):  
 
 
    Resolution/Corrective Action Plan and Schedule: 
 
Activity Anticipated Next Reporting Period (Should correspond to the “Planned” entries under Progress Achieved in the next 
report) 
 
Goal/Objective #: 
 
Goal/Objective #:  
 
 

 



 
Annual Financial Reporting Form 

 
US Forest Service Northeastern Area, State and Private Forestry Grant 

Reconnecting Urban Forests: Oak Woodland Restoration Near Lake Michigan 
  

GRANTEE Agency Name

Start Date End Date
Expenditure Category 

(Contractuals or Staff Time) Tasks Accomplished

Units Completed 
(e.g., hours, 

acres) Cost per Unit Total Cost

Subtotal
In-Kind Match  (                           )

Total Reimbursement Request

REPORTING PERIOD DATES

 
 
 
If employee or limited term employee time is included in the financial report for in-kind 
match, provide additional detail in the following time record form and submit with financial 
report. 
 
Employee Time Record 

Agency Name

Employee Name Employee Title Start Date End Date Hours Worked Hourly Rate Total Amount

Subtotal
 In-Kind Match*

 Reimbursement**
Total Reimbursement Request for Employee Time

Employee Signature Date Supervisor Signature Date

* Indicate Amount of Total to be used for In-kind Match
**  Indicate Amount of Total that you are requesting for Reimbursement

REPORTING PERIOD DATES

 



 
 

Final Reporting Form 
US Forest Service Northeastern Area, State and Private Forestry Grant 

Reconnecting Urban Forests: Oak Woodland Restoration Near Lake Michigan 
 
I.  Grantee Information 

 
Grantee Agency Name: __________________________________________ 
 
Grantee Address: _______________________________________________ 
 
Grantee Phone/Fax/E-mail: _______________________________________ 
 
II. Reporting Period 

 
from _________________    to ________________________ 

 
III. Project Final Report: 

Reports are to be a comprehensive, quantified description of the work 
accomplished during the project period, including how problems and 
challenges encountered were solved.  The GRANTEE shall format the report 
to specifically address actions undertaken to accomplish the outputs and 
outcomes identified in the SCOPE OF WORK and whether the outputs and 
outcomes were accomplished.  Provide before, during and after photos of 
project areas, work in progress, and any other actions that demonstrate 
actions undertaken as a part of this grant.  Provide a summary of 
expenditures, including staff time, which reflects reimbursed expenses and 
in-kind match. 
 
Narrative: 

 
 

 



AGREEMENT  
between the 

LAKE COUNTY FOREST PRESERVE DISTRICT 
and 

OPENLANDS 
related to the  

US FOREST SERVICE, STATE AND PRIVATE FORESTRY GRANT  

THIS AGREEMENT is by and between the LAKE COUNTY FOREST PRESERVE DISTRICT, 1899 
West Winchester Road, Libertyville, Illinois 60048 (the “DISTRICT”) and OPENLANDS, 25 EAST 
WASHINGTON STREET, SUITE 1650  CHICAGO, ILLINOIS  60602 (“PARTNER”) and is entered 
into as of the date upon it has been executed by both DISTRICT and PARTNER, as indicated by 
their signatures below (the “EXECUTION DATE”).   

PURPOSE 
 
This Agreement between the DISTRICT and PARTNER describes the parties’ cooperation in the 
US Forest Service, Northeast Area State and Private Forestry (NASPF) grant project, which is 
described in the project narrative for the full grant proposal titled “Reconnecting Urban Forests: Oak 
Woodland Restoration Near Lake Michigan” attached to this Agreement as Attachment A (the 
“PROJECT”).  The PROJECT will include planting of native trees and shrubs within the project 
area, including on PARTNER lands.  Under the terms of the NASPF grant agreement with the 
DISTRICT (“GRANT AGREEMENT”), the value of a portion of (i) the PROJECT coordination, 
oversight, and other in-kind services on or related to PARTNER lands performed by the PARTNER 
and (ii) certain other contributions made by the PARTNER related to the PROJECT (collectively, 
“IN-KIND CONTRIBUTIONS”) can be used as a match towards the local contribution that is 
required by the GRANT AGREEMENT.  The PROJECT is mutually beneficial for both the 
DISTRICT and PARTNER.   
 
 

TERMS AND CONDITIONS 
 

1. The duration of the PROJECT is 10/1/2014 to 12/31/2016.   
 

2. The DISTRICT will administer the GRANT AGREEMENT. 
 

3. PARTNER shall provide IN-KIND CONTRIBUTIONS, to be used as part of the local 
contribution that is required by the GRANT AGREEMENT (“PARTNER’S 
CONTRIBUTION”), with a total value of not less than $6,000.00.     
 

4. To fulfill its obligation to provide the PARTNER’S CONTRIBUTION, PARTNER shall, during 
the PROJECT DURATION, (i) perform any necessary site work to prepare planting areas for 
tree/shrub installation (includes clearing if necessary), (ii) install 93 trees and 90 shrubs as 
specified in the plan (see Attachment A), and (iii) maintain trees/shrubs as necessary to 
ensure survival, may include but is not limited to: mulching, watering, and wildlife protection. 

 
5. PARTNER will deliver to the DISTRICT a written Request for Reimbursement of costs 

upon completion of approved PARTNER work.  Requests for Reimbursement can be 
submitted to the DISTRICT as frequently as quarterly, but no less than once per year, 
unless otherwise approved by the DISTRICT.  Copies of all source documents which 
provide evidence of expenditures paid for, including such items as canceled checks, 

 



purchase orders, invoices, or other evidence of paid bills shall be submitted with this 
request.  The DISTRICT shall not pay any amount for expenses or labor not specified for 
the PARTNER work.  PARTNER's indirect costs shall not be reimbursable under this 
agreement.  Reimbursement to PARTNER shall be processed within 60 days of receipt 
of the reimbursement request.  Reimbursement shall be made to the PARTNER via 
check.  PARTNER shall be reimbursed a total of $5,000.00 in financial assistance upon 
successful completion of PARTNER work. 
 

6. Notwithstanding any other provision of this Contract and without prejudice to any of 
DISTRICT’s other rights or remedies, DISTRICT shall have the right at any time or 
times, whether before or after approval of any Pay Request, to deduct and withhold from 
any Progress or Final Payment that may be or become due under this Agreement such 
amount as may reasonably appear necessary, up to twenty percent of the Federal 
Assistance, until PARTNER shall have satisfactorily completed the work of this project 
and supplied all necessary reports (Performance and Financial Reports – see 
paragraphs 7 – 9 below) to DISTRICT.  
 

7. PARTNER shall submit an Interim Performance Report to the DISTRICT by December 15th of 
each year (2015, 2016) in the form provided in Attachment C.  In the first Interim Performance 
Report, PARTNER shall summarize the PARTNER WORK accomplished from the 
EXECUTION DATE to the first Interim Performance reporting date.  In the second Interim 
Performance Reports, PARTNER shall summarize the PARTNER WORK accomplished since 
the first Interim Performance Report was submitted.   In the Interim Performance Report, 
PARTNER shall (i) include a narrative and photos describing the accomplishments and 
anticipated future PARTNER WORK, (ii)  use English units of measure, and (iii) and use terms 
understandable to the lay population.   
 

8. PARTNER shall submit an Annual Financial Report (in the form provided in Attachment 
C) to the DISTRICT by October 1st of each year (2015 and 2016) which shall cover 
expenditures from the previous federal fiscal year (October 1 – September 30).  In the 
Annual Financial Report, PARTNER shall include information on all IN-KIND 
CONTRIBUTIONS that the PARTNER has made prior to the reporting date.   
 

9. PARTNER shall submit a Final Performance and Financial Report (in the form provided 
in Attachment C) to the DISTRICT no later than December 31, 2016.  In the Final 
Report, PARTNER shall (i) describe all PARTNER WORK, including all 
accomplishments, outcomes, and expenditures for the PARTNER WORK and including 
a narrative, and before and after photos, (ii) fully document PARTNER’s completion of 
the PARTNER WORK and proof of PARTNER’S expenditures, (iii) use English units of 
measure, and (iv) use terms understandable to the lay population.   
 

10. This AGREEMENT may be amended only with the written approval of both parties. 
 
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed, as evidenced by 
the signatures of their duly authorized representative as affixed below. 
 
LAKE COUNTY FOREST PRESERVE      
DISTRICT: 

OPENLANDS 

_____________________________________ _____________________________________ 

 



Alex Ty Kovach, Executive Director Gerald Adelmann, President & CEO 

Date:________________________________ Date:________________________________ 
 

 



Attachment A 

Full Proposal Project Narrative 

 
 



 

 

 



 
 

 

 



 
 

 



 
 
 

 



 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 

 



 
 
 
 
 

 



 
 
 

 



Attachment B 

A. Worker’s Compensation and Employer’s Liability with limits not less than: 
(1) Worker’s Compensation:  Statutory 
(2) Employer’s Liability: 

a. $1,000,000 - injury per occurrence 
b. $ 500,000 - disease per employee 
c. $ 500,000 - disease policy limit 

Such insurance shall evidence that coverage applies in the State of Illinois. 

B. Comprehensive Motor Vehicle Liability with limits for vehicles owned, non-owned or rented, not less 
than: 
(1) Bodily Injury: 

a. $ 500,000 -  per person 
b. $1,000,000 - per occurrence 

(2) Property Damage: 
a. $ 500,000 - per occurrence 
b. $ 1,000,000 - aggregate 

All employees shall be included as insured’s.   

C. Comprehensive General Liability:  If such CGL insurance contains a general aggregate limit, it shall 
apply separately to this project.  With coverage written on an “occurrence” basis with limits no less 
than: 
(1) General Aggregate: $2,000,000 
(2) Bodily Injury: 

a. $ 2,000,000 - per person 
b. $ 2,000,000 - per occurrence 

(3) Property Damage: 
a. $ 2,000,000 - per occurrence 
b. $ 2,000,000 - aggregate 

(4) Other Coverages: 
 Premises/Operations 
 Products/Completed Operations (to be maintained for two years following Final Payment) 
 Independent Contractors 
 Personal Injury (with Employment Exclusion deleted) 
 Broad Form Property Damage Endorsement 
 Blanket Contractual Liability (must expressly cover the indemnity provisions of the 

Contract) 
 Bodily Injury and Property Damage “X”, “C”, and “U” exclusions shall be deleted 

Railroad exclusions shall be deleted if Work Site is within 50 feet of any railroad tracks. 
All employees shall be included as insured's. 

D. Owner's and Contractor's Protective Liability Insurance.  Contractor, at its sole cost and 
expense, shall purchase this insurance in the name of Owner with a combined single limit for 
bodily injury and property damage of not less than $1,000,000. 

 



Attachment C 

Report Forms 
 

Includes: 
 

i. Interim Reporting Form  
ii. Annual Financial Reporting Form  
iii. Final Reporting Forms  

 



Interim Reporting Form 
 
 

SAMPLE FORMAT FOR PROGRESS REPORT 
 

Date: 
 
Report Period: 
 
Grant Project Period: 
 
Grant Recipient: 
 
Grant Number: 
 
Recipient Contact Person: 
 
Principal Investigator/Project Director: 
 
Progress Achieve in Accomplishing Project Goals & Objectives (Goals and objectives should correspond to the goals and 
objectives in the approved grant application).  
 
Goal/Objective 1 
 
   Planned: 
 
   Actual: 
 
   Unit Costs: 
 
Goal/Objective 2 
   
    Planned: 
 
    Actual: 
 
    Unit Costs: 
 
Difficulties Encountered (As applicable, should include information on specific reasons why goals and objectives were not met, and 
analysis and explanations of cost overruns and high unit costs)  
 
Goal/Objective #: 
 
    Problem(s):  
 
 
    Resolution/Corrective Action Plan and Schedule: 
 
Activity Anticipated Next Reporting Period (Should correspond to the “Planned” entries under Progress Achieved in the next 
report) 
 
Goal/Objective #: 
 
Goal/Objective #:  
 
 

 



 
Annual Financial Reporting Form 

 
US Forest Service Northeastern Area, State and Private Forestry Grant 

Reconnecting Urban Forests: Oak Woodland Restoration Near Lake Michigan 
  

GRANTEE Agency Name

Start Date End Date
Expenditure Category 

(Contractuals or Staff Time) Tasks Accomplished

Units Completed 
(e.g., hours, 

acres) Cost per Unit Total Cost

Subtotal
In-Kind Match  (                           )

Total Reimbursement Request

REPORTING PERIOD DATES

 
 
 
If employee or limited term employee time is included in the financial report for in-kind 
match, provide additional detail in the following time record form and submit with financial 
report. 
 
Employee Time Record 

Agency Name

Employee Name Employee Title Start Date End Date Hours Worked Hourly Rate Total Amount

Subtotal
 In-Kind Match*

 Reimbursement**
Total Reimbursement Request for Employee Time

Employee Signature Date Supervisor Signature Date

* Indicate Amount of Total to be used for In-kind Match
**  Indicate Amount of Total that you are requesting for Reimbursement

REPORTING PERIOD DATES

 



 
 

Final Reporting Form 
US Forest Service Northeastern Area, State and Private Forestry Grant 

Reconnecting Urban Forests: Oak Woodland Restoration Near Lake Michigan 
 
I.  Grantee Information 

 
Grantee Agency Name: __________________________________________ 
 
Grantee Address: _______________________________________________ 
 
Grantee Phone/Fax/E-mail: _______________________________________ 
 
II. Reporting Period 

 
from _________________    to ________________________ 

 
III. Project Final Report: 

Reports are to be a comprehensive, quantified description of the work 
accomplished during the project period, including how problems and 
challenges encountered were solved.  The GRANTEE shall format the report 
to specifically address actions undertaken to accomplish the outputs and 
outcomes identified in the SCOPE OF WORK and whether the outputs and 
outcomes were accomplished.  Provide before, during and after photos of 
project areas, work in progress, and any other actions that demonstrate 
actions undertaken as a part of this grant.  Provide a summary of 
expenditures, including staff time, which reflects reimbursed expenses and 
in-kind match. 
 
Narrative: 
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