                                                                                                              JOB NUMBER 800
LAKE COUNTY FOREST PRESERVE DISTRICT

SAFETY AND TRAINING SPECIALIST
The Safety and Training Specialist is responsible for the implementation of the programs and policies related to the District's safety  function.  This position is responsible for developing training programs, investigating incidents, and performing inspections, observations and job task analysis. Implements programs to improve the safety culture. Reports to the Safety Manager.
ESSENTIAL FUNCTIONS

1. Ensures risks are minimized and safety programs and policies are implemented and enforced.  

2. Analyzes District safety training programs targeted at full-time, part-time and temporary staff. Makes recommendations regarding training program including topics of relevance and appropriate presenters.   Conducts training programs as necessary.

3. Develops accident prevention and loss control methods and training.   
4. Investigates all incidents, near misses and unsafe conditions with the purpose of diagnosing contributing factors, analyzing the causes of human error when appropriate and implementing remediation strategies that are operationally realistic. 

5. Chairs the District’s Safety Committee.

6. Conducts safety focused job task analysis throughout the District.
7. Analyzes potential loss situations and make recommendations.  Conducts a wide variety of safety related inspections.

8. Recommends safety related equipment, supplies, and materials for purchase.  

9. Drives a motorized vehicle to travel to different locations.

10. Performs tasks that will require walking, bending, stooping, standing, kneeling, climbing, reaching and sitting. 

11. Performs lifting tasks up to 25 pounds.
MARGINAL FUNCTIONS

1. Assists with the implementation of the District’s Ergonomic Policy.
QUALIFICATIONS

1.
Associates Degree in Business or related field. Specialized training in the management of various safety related programs, including Principles of Occupational Safety and Health or Certified Safety Professional designation.
2.
Three years’ experience in the administration of risk management programs, in a non-manufacturing, grounds maintenance or natural resource focused industry including identifying and measuring risk exposures, developing methods for controlling risks and preventing losses.  Spanish speaking preferred. 
3.
Analytical skills necessary to evaluate and decide alternative courses of action in relation to Risk Management situations.

4.
Possess valid driver’s license.  
PSYCHOLOGICAL CONSIDERATIONS

1. Must be able to maintain confidential records and information.

2. Must have the ability to deal with people under stressful situations.

3. Ability to effectively manage multiple projects at any one time of varying scales 

and to shift priorities as required.

4. Ability to analyze risks to determine whether they can be eliminated or minimized.

5. Ability to analyze existing loss data to determine if appropriate countermeasures can be implemented.
PHYSIOLOGICAL CONSIDERATIONS

1.
Ability to climb, stoop, bend, reach, walk, sit, kneel or stand for long periods of time.

2.
Ability to drive a motorized vehicle.

3.
Ability to lift up to 25 pounds.

COGNITIVE CONSIDERATIONS

1.
Interpersonal skills necessary to establish and maintain positive and effective working relationships with District staff, public agencies, private organizations and the general public; effectively present ideas, policies and projects orally and in writing.

2.
Ability to deal calmly and fairly with conflict and questions.

ENVIRONMENTAL CONDITIONS

1.
Occasional exposure to inclement weather and hazardous working conditions and materials when performing field observations.  
2.
Performs activities indoors.  Indoor environmental conditions include lighting and temperature.

The above is intended to describe the general content of and requirements for the performance of this job.  It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.
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