JOB NUMBER 704
LAKE COUNTY FOREST PRESERVE DISTRICT

Planning Manager
The Planning Manager is responsible for the administration and management of the District’s capital improvement projects with site infrastructure and recreation components and preserve master planning. Reports to the Director of Planning and manages full-time staff, contractors and consultants.  
ESSENTIAL FUNCTIONS

1. Manages planning staff; ensures that operations are compliant with District policies and procedures. Develops schedules, defines work assignments and conducts staff meetings,
2. Oversees the development and execution of existing infrastructure upgrades and capital improvement projects, ensuring designs are constructible and on budget.
3. Recommends project scheduling and personnel assignments for the design, engineering and implementation of projects to meet project timelines.
4. Oversees design development, construction drawings, specifications, bidding and contract and construction administration, including determining any necessary changes, resolving contract disputes, preparing, submitting and approving of change orders and payment requests.

5. Selects, manages or oversees outside consultant contracts.
6. Ensures compliance with required laws, regulations, ordinances and permits.

7. Performs lifting tasks up to 25 pounds.

8. Drives a motorized vehicle to travel to different locations.

9. Performs tasks that will require walking, bending, stooping, standing, kneeling, climbing, reaching and sitting.

MARGINAL FUNCTIONS

1. Assists in the preparation and management of the capital improvement budget, aligning financial resources with strategic objectives.

2. Attends and represents the District at public meetings, workshops, and community engagement events.

3. Serves as Acting Director of Planning in the absence of the Director, maintaining continuity of leadership and decision-making.

4. Manages special projects.
QUALIFICATIONS
1. Bachelor's Degree in Civil Engineering, Landscape Architecture, Architecture or a related field. 

2. A current professional license/registration from the Illinois Department of Financial and Public Regulation in the applicant’s primary professional field.

4. Seven years’ experience in site engineering, planning, design and construction management. Two years’ experience in staff supervision, development, and performance management.
5. Demonstrated ability to manage complex projects involving multiple disciplines, from conceptual design through construction.

6. Strong organizational skills with a proven track record of maintaining schedules and budgets.

7. Excellent communication skills, both written and verbal, with the ability to engage effectively with internal and external groups.

8. Possess a valid motor vehicle driver’s license.

PSYCHOLOGICAL CONSIDERATIONS

1.
Must be able to maintain confidential records and information.

2.
Must have the ability to work around general population in public areas and deal with people under stressful situations.

3.
Must possess ability to effectively manage multiple projects of varying scales and to shift priorities as required.

PHYISIOLOGICAL CONDSIDERATIONS

1. Ability to climb, stoop, bend, reach, walk, sit, kneel or stand for long periods of time.

2. Ability to drive a motorized vehicle.

3. Ability to lift up to 25 pounds.
COGNITIVE CONSIDERATIONS

1.
Interpersonal skills needed to effectively direct and motivate staff, present project plans orally and in writing, coordinate design planning and construction activities with other departments, represent the District in public meetings, negotiate with consultants and bidders, manage contractors and consultants and maintain positive relationships with public officials.

2.
Must possess good analytical skills in order to review and manage projects.

ENVIRONMENTAL CONSIDERATIONS

1.
Performs work indoors. Indoor environmental conditions will include lighting and temperature.

2.
Performs work on computer. These conditions include lighting, work surface height, work area and seating.

3.
Performs work outdoors. These conditions include extreme heat, cold and rain. Occasional exposure to inclement weather and hazardous working conditions when performing field surveys and working on construction sites.

The above is intended to describe the general content of and requirements for the performance of this job. It is not to be construed as an exhaustive statement of duties, responsibilities or requirements.
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