Environmental Education
Job Tree/Contact List
Nan Buckardt, Education Director, ext. 3330

· education operations throughout the District

· Department budgets and vision

· liaison to Board of Commissioners

· ambassador for the District
· advocate for the Department

·  major complaints
Eileen Davis, Education Manager, ext. 3371 (M – F, 7:30am to 4:00pm)
· Manages Environmental Education staff
· General EE functions for the District
· Strategic Planning Objective Team leader
· EE budget
· EE program evaluation
· School program promotion
· Horizons submissions
· General nature questions answered
Welcome Center (WC)-Ryerson Woods (RW) 847-968-3320

Tamela Lockett, Administrative Clerk, ext. 3483 (Tues-Sat, 8:30am – 5:00pm)
· Public program/scout/special request registration for EE, Museum (Discovery Museum)

· Accounting numbers/Quarterly Reports

· WC Office Supply Orders

· WC Library

· Program space bookings (WC, Program Cabins)

· EE Special Request programs initial contact, includes Seniors programming
· Maintains calendars for Operations room set-up, Cleaning Co., Rangers and Ryerson Events Calendar
EE STAFF-GENERAL OFFICES
Jenny Sazama, Environmental Educator II, ext. 3482 (M-F, Apr-Nov, 8:30am-4:30pm; Dec-Mar, times vary)

· Volunteer Coordinator:  public program guides, youth program guides (summer day camps), paddle sports,  January open house, EE volunteer meetings
· Manages temporary staff (EEIs)

· EE Day Camps: Administrator, Camp Director for nature camps ages 4 – 14,  coordinates camp directors meetings, camp staff schedule, vehicles Jun-Aug

· NAI Certified Interpretive Guide workshop
· Oversight of inventory & organization of IG storage, EE library, GO workroom, EEI manual, camp manual, paddle sport equipment
· Upkeep of general public program outlines and bins 
· Coordinates Hikin’ Tykes programs

· American Canoe Association certified Intro to Kayak and Essentials of River Canoe instructor
April Vaos, Environmental Educator, ext. 3368 (M – F, 8:30am-4:30pm)

· School/in-school programs (Boat/Glacier/Fish)
· Coordinates EE (IG, VP) school volunteers

· schedule staff/vol for GO school/in-school 
· 3-4th grade camp & 5th-6th grade Outdoor Adventures director

· Voyageur canoe special request programs
· van #72 point person
· Records retention coordinator for EE
· GO EE Scout badges/Merit Badge Counselor
· American Red Cross CPR/First Aid instructor/liaison
· American Canoe Association certified Intro to Kayak, Intro to Canoe instructor
· Oversight of paddle sports training/competencies

Jan Ward, Environmental Educator, ext. 3337 (M-F) 
· Lake County Nature Network (LCNN) initiatives/partnerships, programming 
· Playdate w/Nature, Connecting Kids w Nature, Afterschool & Weekend Family Stewardship, Homeschool Companion-stewardship programs

· Chicago Wilderness liaison
· Youth Stewardship education, Preservation Partners, Mighty Acorns

· TreeKeepers Program
· Native Plant Sale coordinator

· Kids Nature Fun Fest coordinator

· Coordinates LCNN, Forest Fitness, Enviro Patrol, native plant sale volunteers, paddle volunteers
· American Canoe Association certified kayak & canoe instructor

· van #49 point person

EE STAFF-RYERSON WOODS/WELCOME CENTER
Melissa Alderson, Environmental Educator, ext. 3326 (M-F, April-Nov; Sun-Thurs Dec-Mar, 9:00a- 5:00pm) 

· Primary animal and raptor caretaker and trainer

· Science Explorers in Nature coordinator

· Earth Partnership for Schools (EPS)

· Earth Week coordinator

· Hike Lake County coordinator

· Budget for pond/prairie programs 

· Taxidermy orders

· Safety Committee

· Bat Monitoring

· General Nature Questions answered

Jen Berlinghof, Environmental Educator, ext. 3322 (M – F, 9:00am to 3:00pm mid Jan- June; mid July to mid-November)
· Maple Syrup: programs, training, set up, tear down

· School/In-school programs

· Summer program Outreach

· Nature Blog

· Fall event/program @ Ryerson/Ethel Celebration

· School program outlines Ryerson

Mark Hurley, Environmental Educator II, ext. 3324 (M – F, 7:00am to 3:00pm)
· Primary contact for general volunteer inquiries, oversight of volunteer coordinators

· Main contact for District Volunteer website

· Manages temporary staff (EEIs)
· Coordinates schedules for staff, volunteers (Schedules/Greenbook)

· Coordinates Ryerson and Almond Marsh rookery volunteers

· Fish camp director

· BatFest, HawkFest, Bioblitz coordinator
· General Nature Questions answered 

Jill Stites, Environmental Educator II, ext. 3323 (M-F, 9:00am to 5:00pm)
· Ryerson & Welcome Center point person
· Welcome Center green building tours
· Green Committee, Chair
· Brushwood Center at Ryerson Woods liaison

· Taxidermy and study skins order & repair

· Summer animal care point person

· Dead animal donations

· Federal, State animal permits

· Halloween Hikes coordinator

· WC/Cabin/teaching supplies inventories/repairs

· EE Scout coordinator/Merit Badge Counselor

· Vans #98 and #141 point person

· FERN contact for EE

· General nature questions answered
ADMINISTRATION/PROGRAM REGISTRATION SUPPORT STAFF
(In Administration Department, but supports Education)

General Offices (GO)-Program Registration 847-968-3321

Dee Hennig, Administrative Clerk, ext. 3372 (M-F, 8:00am-4:00pm) 

Linda Thompson, Administrative Clerk, ext. 3325 (M-F, 9:00am-5:00pm)
Shelly Henry, Administrative Clerk, ext. 3232 (M-F,
    Jobs below are EE specific in addition to their other duties

· School programs for EE/Museum Educators
· Public program registration
· Gateway Grants
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